Customizing the Course Menu

All course shells come with text links on a blue background, but you may change the course menu to give
a personalized flair or to make your menu more structured. Blackboard allows you to customize the
course menu with your own wording, order, colors and styles.

Part A: Rewording and Reordering the Course Menu
Step 1: Click the Control Panel link in the gray Tools box.

Step 2: Click Manage Course Menu in the Course Options area of the Control Panel.

Course Options

Manage Course Menu Import Course Cartridge
Course Design Import Package
Manage Tools Export Course
Settings Archive Course
Course Copy

Step 3: To Reorder or Remove the current areas --

| To reorder the course areas, click the drop-down arrows.

3 'I Staff Information

Sialf Information

4 'I Course Documents

Content Area

5 'Insslgnmanrs (CModty ) (Remave))
Content Anas

Step 4: To Modify the current areas, click Modify --

When an area is removed, there is no button for this area.

Area Type: Content Area Use the drop down menu to choose the area
Area name: [Course Docamere ] name or type in your own title.

|Cnurse Drocuments
Metwairanm B charscters

Shorter rames that use wide oharsoters may cause revdenng problems for graphioal bafion-styke navigation
Swe “Course Design™unader Sattings to changs nawigation shyls

Allow guest access: W Allow Guest or Observer access. Note that NNU
Allow observer access: v does not currently allow for guests or observers.

Make available for

StudentPanicipant users = Set the availability of this course area. If you choose
not to check this box, no button will appear on the
Course Menu, but you the instructor will still be able
to access the area via the Control Panel.
Step 5: To Add a new area, click the desired type of area and then follow the directions from Step 4 —

[ Manage Course Menu
To views changes in the course view, refresh the Course Menu.

Add CE% Content Area (P Tool Link Course Link ks External Link

Continued
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Part B: Personalizing the Colors and Links

Step 1: From the Control Panel, click Course Design in the Course Images area.

Course Options

Import Course Cartridge

Course Design| Import Package
Manage Tools Export Course
Settings Archive Course
Course Copy

Step 2: Click Course Menu Design.

COURSES » BB DISTAMCE LEARMIME AMDO TEACHING * COMTROL PANEL * COURSE DESIGN

[E Course Design

P Course Menu Design
Set Menu style and properties for the course.

P Manage Menu Display Options
Select course menu display options and defaults.

P Manage Tool Panel
Manage the tool panel displayed on the course menu.

P Course Banner
Add or rermove a banner image on the Announcements page in the course,

Step 3: Select from the navigation options of: Button (Step 4A) or Text (Step 4B) for the look of the
course menu (left-side navigation panel).

* Buttons  Teut

ff Informiation

se Documer

Step 4A:  If you chose Buttons, select from the button options of Button Type, Button
Shape and Button Style in the Select Style Properties area.

/// Possible button types are
Pattern, Solid or Striped.

Button Type: |Soud -

Button Shape: ~ poynded Comers © Rectangular & Rounded Ends

[ BALLERY QF BUTTOHE]

i This preview window displays

your choice of button.

| To view all button style options on a
single page, click Gallery of Buttons.
Then select a Button Type and Button
Shape.

Continued
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Step 4B:  If you chose Text, select from the text options of Background Color and Text Color in the
Select Style Properties area.

@ Select Style Properties

Instructions:
Click on the color picker to choose acolor. | \yhen choosing, it is best to stick
to contrasting colors without

Select background color for Menu: . using a pure red or a pure green
so that those who are color blind
will not have difficulty.

Select text color for Menu: W

Step 5: Click Submit.

Part C: Choosing How the Menu Displays
Step 1: From the Course Design menu, click Manage Menu Display Options.

Step 2: Select either Detail View (an outline format) or Quick View (the topmost links as buttons or
text). For the benefit of students who may have varying preferences, it is recommended that
you allow use of both views. The default setting systemwide is the Quick View.

[Ed Menu Display Options

@ Course Menu Display
Choose the default view of the Course WMenu.

Default Menu View O Detail view ® Quick View
I Allow use of both views

Detail View Quick View

Note that you can
pull the scrollbar to
the right for easier
viewing of the menu.
Just hover until you
see small arrows,
then click and drag.

Tools
Communication

Communication
# Course Tools
F Course Map

Course Tools
Course Map

If you allow both

Control Panel views. users H) Contral Panel
Quick Unenrall may choose Quick Unenroll
which view by
-/ . .
® Refmh_ clicking the B Dotail View
@ Quick view toggle at bottom. =

Step 3: Click Submit.
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