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Formatting Test/Survey Questions 
 
The assessment features in Blackboard allow instructors to measure how well students have met learning 
objectives, provide opportunities for practice, or gauge opinions.  

Developing an assessment in Blackboard involves two steps: 1) Creating the test and 2) Deploying it. 
Instructions for those two steps are in separate tip sheets. This tip sheet provides specific instructions for 
formatting the questions, which is part of test creation. Blackboard grades all objective questions. 

 

Choosing from Among the Question Types 

Calculated Formula 
This type contains a formula with a number of variables. The correct answer 
can be a specific value or a range of values. 

Calculated Numeric 
This type resembles a fill-in-the-blank question except the student enters a 
number to complete the statement. The correct answer can be a specific 
number or within a range of numbers. 

Either/Or 
Students choose between a pre-defined set of two answers (Yes/No, 
Agree/Disagree, etc.) 

Essay Students write an answer, usually several sentences or paragraphs in length. 

File Response Students upload files such as MS Word documents or Excel spreadsheets. 

Fill in Multiple Blanks 
Students enter up to 10 words or phrases to complete a sentence or 
paragraph. 

Fill in the Blank 
Students enter a single word or phrase (a correct answer requires accurate 
spelling). 

Hot Spot 
Students point their cursor at a specific point on an image to indicate the 
answer. 

Jumbled Sentence 
Students choose from among multiple responses in a dropdown list inserted 
into a sentence or paragraph. 

Matching Students match items in one column to items in another. 

Multiple Answer Students choose one or more answers. 

Multiple Choice Students choose one correct answer. 

Opinion Scale/Likert Students indicate their opinion on a rating scale. 

Quiz Bowl 
As in the Jeopardy! television game show, an answer appears; students enter 
a who, what, or where question to respond. 

Short Answer This type is similar to Essay questions, but the answer length is limited. 

True / False Students choose either True or False. 

The following are features rather than question types; they allow you to bring in questions previously 
created in Blackboard or on your computer. 

Random Block 
This feature allows you to use questions from a Pool; Blackboard randomly 
selects the questions for you. 

From a Question Pool 
or Assessment 

This feature allows you to use questions from another Test or a Pool; you 
select the specific questions desired. You can also use this ñquestion typeò to 
create a duplicate of a test within the same course, which you can then modify. 

Upload Questions 
This feature allows you to upload questions from a program such as Microsoft 
Word, as long as you follow a particular format and save the document as a 
Text file (.txt).  
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Creating Questions  

The first step is always to adjust the Creation Settings, as directed in the tip sheet for Creating a Test. 
These settings will determine whether you are able to add images, assign partial credit, etc. 

Then, highlight the desired question type in the Add dropdown and click Go. 

 

 

Editing Icons for Question Stems  

For most question types, you will see the same textbox editor for creating the question stem: 

 

 

By clicking the upside-down triangle in the left corner, you will be able to access a second row of icons: 

 

Among these icons you have the ability to do the following: 

1 - Create a web link. 

2 - Create a table.  

3 - Design equations.  

4 ï Edit HTML code. 

 

Adding a Calculated Formula Question  

A Calculated Formula question contains a formula, the variables of which can be set to change for each 
student. You create the variable range by specifying minimum and maximum values for each variable; 
Blackboard then randomly generates answer sets. The correct answer can be a specific value or a range 
of values. Partial credit may be granted for answers falling in a range. 

Adding a Calculated Formula question to an assessment is a three-step process: 

1. Create the question and formula. 
2. Define the values for the variables. 
3. Confirm the variables and answers. 
 

Continued 
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Part A ï Creating the Question and Formula 

Step 1: In the Add question dropdown menu, choose Calculated Formula and click Go. 

Step 2: In the Question Text field, type the question.  

 Note: Surround any variables with square brackets ï for example, [x]. The value for these 
variables will be populated based on the formula. Variables may include the following: 

 alphanumeric characters (abc, 123) 

 underscore ( __) 

 dash ( - ) 

 dot ( . ) 

 All other occurrences of the opening rectangular bracket ( [ ) should be preceded by the 
back-slash ( \ ) character. Variable names must be unique and cannot be reused. 
 

 

 In the example [x] + [y] = z, [x] and [y] will be replaced by values when shown to students. 
Students will be asked to define z.  

 

Step 3: In the Answer Formula box, define the formula used to answer the question ï for example,  
x + y. Choose operations from the buttons across the top of the Formula box.  

   

 

Step 4: Enter a Point Value for the question. Additional fields such as Extra Credit and File upload 
may also appear, depending on your Creation Settings. 

Step 5: In the Options section, set the Answer Range and choose whether the answer will be 
numeric or a percentage.  

 

 

 Note: The Answer Range defines which submitted answers will be marked correct.  

 If students must enter an exact value, enter 0 and select Numeric from the dropdown list.  

 If the answer can vary, enter a value and select Numeric or Percent. Numeric will mark 
every answer as correct that falls within a range of plus or minus ( +/- ) the Answer 
Range from the exact answer. Percent will mark every answer as correct that falls within 
a percentage of plus or minus the Answer Range from the exact answer.  

Continued 
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Step 5a: As desired, define Partial Credit for answers that fall outside the correct Answer Range. 

 Note: You will need to have enabled Partial Credit in the Creation Settings. The fields related 
to Partial Credit will only appear if you first check the box. 

  

 

Step 5b: As needed, define the Units Required.  

 Note: You will need to have enabled Partial Credit in the Creation Settings. The fields related 
to Units Required will only appear if you first check the box. Checking the box means that in 
order to be marked correct, answers will need to include the correct unit of measurement ï 
for example, Seconds or Grams. As defined in the Unit Points Percentage field, the unit of 
measurement will account for that percentage of the total credit. 

 . 

Step 6: At the bottom of the screen, click Next. 

 

Part B ï Defining the Values for the Variables 

Step 7: For each variable, set a minimum and a maximum value.  

  

 

Step 8: As needed for each variable, select a Decimal Place using the dropdown list.  

Step 9: In the Answer Set Options area, select the Decimal Places for Answer from the dropdown list.  
Users must provide the correct answer to this decimal place (if no decimals are needed, set 
this to 0).  

  

Continued  
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Step 10: Enter the Number of Answer Sets (for example, if you have 20 students and want no more 
than two students to receive the same question, set this value to 10). The Answer Sets will be 
randomized so that different students will be presented with a different set of variables.  

Step 11: At the bottom of the screen, click Calculate.  

 

Part C ï Confirming the Variables and Answers 

On the third screen for creating a Calculated Formula question, you will see the Answer Sets that 
Blackboard randomly generated. You may modify these and click Calculate at the bottom of the list, or 
click Back to change something else in the question. Click Submit when all is finished.  

  

 

Adding a Calculated Numeric Question  

Step 1: In the Add question dropdown menu, choose Calculated Numeric and click Go. 

Step 2: In the Question Text field, type the question, then click the triangle as shown on page 1 to call 
up the second row of icons.  

Step 3: Click the square root icon to invoke the WebEQ Editor. 
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Step 4: Enter the Equation Name, then create the equation using the toolbar for operations. 

 

 

 

Step 5: Enter a Point Value for the question. Additional fields such as Extra Credit and File upload 
may also appear, depending on your Creation Settings. 

Step 6: Enter the Correct Answer. This value must be a number. 

  

Step 7: Enter the Answer Range. If the answer must be exact for Students to receive credit, enter 0. 
Any value that is less than or more than the Correct Answer by less than the Answer Range 
value will be marked as correct. 

Step 8: (Optional) Enter feedback for correct and incorrect answers. Depending on your Creation 
Settings, you may also enter metadata at this point. 

Step 9: Click Submit. 

 

Adding an Either/Or Question  

Step 1: In the Add question dropdown menu, choose Either/Or and click Go. 

Step 2: In the Question Text field, type the question.  

Step 3: Assign a Point Value. Additional fields such as Extra Credit and File upload may also appear, 
depending on your Creation Settings. 

Step 4: Select the desired positive/negative Label. 

   

Step 5: Click the radio button next to the Correct Answer.  
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Step 6: (Optional) Enter feedback for correct and incorrect answers. Depending on your Creation 
Settings, you may also enter metadata at this point. 

Step 7: Click Submit. 

 

Adding an Essay Question 
Due to their subjective nature, Essay questions are left for you the instructor to grade. Encourage 
students to use a text editor such as Notepad for composing their answers, then paste their essays into 
the Blackboard textbox. This helps to prevent students losing their work in case of technical difficulties. 

Step 1: In the Add question dropdown menu, choose Essay and click Go. 

Step 2: In the Question Text field, type the statement to which you want students to respond.  

Step 3: Assign a Point Value. Additional fields such as Extra Credit and File upload may also appear, 
depending on your Creation Settings. 

Step 4: (Optional) Enter a sample answer to assist TAs in grading. (Optional)  

Step 5:  Depending on your Creation Settings, you may enter metadata at this point. 

Step 6: Click Submit. 

 

Adding a File Response Question  
This question type is best used if students must upload a spreadsheet, slide presentation, or other type of 
file where the Essay question type doesnôt quite meet your needs, AND you have additional assessment 
questions for students to answer. Otherwise, please use the ñtrackableò Assignment feature or Discussion 
Board when students need to upload files. 

Step 1: In the Add question dropdown menu, choose File Response and click Go. 

Step 2: In the Question Text field, type the question to which you want students to respond.  

 Note: If you expect students to spend more than 20 minutes preparing their files for upload 
during a test, encourage them to click the Save button at the bottom of the test on occasion. 
This will help prevent the web browser from closing due to perceived inactivity. 

Step 3: Assign a Point Value. Additional fields such as Extra Credit and File upload may also appear, 
depending on your Creation Settings. 

Step 4: Click Submit. 

 

Adding a Fill in Multiple Blanks Question 
Fill in the Blank answers are evaluated based on an exact text match based on spelling (but not case 
sensitivity). It is important to keep the answers simple and limited to as few words as possible.  

Consider the following tips when creating Fill in the Blank questions and answers: 

 Create the question in such a way that it indicates the best way to answer it, for example: 
 ____________ is pictured on the $100 bill, and ___________ is on the $50 bill. Avoid using 
nicknames or abbreviations in your answers. 

 Provide answers that allow for abbreviations or partial answers, for example: Ben Franklin, 
Benjamin Franklin, Franklin. 

 Provide answers that allow for common spelling errors, for example: there and their 

Adding a Fill in Multiple Blanks question to an assessment is a three-step process: 

1. Create the question with variables. 
2. Specify the variables. 
3. Enter optional feedback and submit. 
 

Continued 
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Part A ï Creating the Question 

Step 1: In the Add question dropdown menu, choose Fill in Multiple Blanks and click Go. 

Step 2: In the Question Text field, type the question.  

  

 Note: Surround variables with square brackets ï for example, [blank_1]. Variables may 
include the following: 

 alphanumeric characters (abc, 123) 

 underscore ( __) 

 dash ( - ) 

 dot ( . ) 

 All other occurrences of the opening rectangular bracket ( [ ) should be preceded by the 
back-slash ( \ ) character. Variable names must be unique and cannot be reused. 

Step 3: Enter a Point Value for the question. Additional fields such as Partial Credit, Extra Credit and 
File upload may also appear, depending on your Creation Settings. 

Step 4: Click Next. 
 
Part B ï Specifying the variables 

Step 5: Enter the correct answers. Incorrect spelling causes Blackboard to mark the answer wrong, 
unless you provide for different spellings or capitalization. 

  

Step 6: Click Next. 
 
Part C ï Providing Optional Feedback 

Step 7: (Optional) Enter feedback for correct and incorrect answers. Depending on your Creation 
Settings, you may also enter metadata at this point. 

Step 8: Click Submit. 

Continued 
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Adding a Fill in the Blank Question 

Fill in the Blank answers are evaluated based on an exact text match based on spelling (but not case 
sensitivity). It is important to keep the answers simple and limited to as few words as possible.  

Consider the following tips when creating Fill in the Blank questions and answers: 

 Create the question in such a way that it indicates the best way to answer it, for example: 
 _________ is pictured on the $100 bill. Avoid using nicknames or abbreviations in your answers. 

 Provide answers that allow for abbreviations or partial answers, for example: Ben Franklin, 
Benjamin Franklin, Franklin. 

 Provide answers that allow for common spelling errors, for example: there and their 

 Keep answers limited to one word or well-known phrases to avoid mismatched answers. For 
example: If the question is Benôs favorite colors are _____. and the correct answer is red and 
blue but the student types blue, red, the answer will be marked incorrect. If you must create a 
question with more than one answer, use Fill in Multiple Blanks. 

Step 1: In the Add question dropdown menu, choose Fill in the Blank and click Go. 

Step 2: In the Question Text field, type the question. 
 

 

Step 3: Enter a Point Value for the question. Additional fields such as Partial Credit, Extra Credit and 
File upload may also appear, depending on your Creation Settings. 

Step 4: Choose the number of possible correct answers, providing for misspellings if desired. 

Step 5: Enter the answers in the answer boxes. 

  

Step 6: (Optional) Enter feedback for correct and incorrect answers. Depending on your Creation 
Settings, you may also enter metadata at this point. 

Step 7: Click Submit. 

Continued 



Northwest Nazarene University E-Learning Services Blackboard: Formatting Test Questions - 10 

Adding a Hot Spot Question 

Hot Spot Questions allow instructors to show an image and ask students to pinpoint a specific location as 
the answer to a question. For instance, a hot spot question could ask students to locate a city on a map 
or a bone on a skeleton. 

Adding a Hot Spot question to an assessment is a two-step process: 

1. Create the question and upload an image. 
2. Select the area that comprises the correct answer. 
 

Part A ï Creating the Question 

Step 1: In the Add question dropdown menu, choose Hot Spot and click Go. 

Step 2: In the Question Text field, type the question. 

 

Step 3: Enter a Point Value for the question. Additional fields such as Partial Credit, Extra Credit and 
File upload may also appear, depending on your Creation Settings. 

Step 4: Click Browse next to Attach Local File to find the desired image in your computer files. When 
you find the file, highlight it and click Open in the popup dialogue box. 

Step 5: Click Next.  

 

Part B ï Selecting the Answer Area 

Step 6: The image will appear. Click the mouse and drag it to create a rectangle over the answer. 
When Students click their cursor within the rectangle, they will get the question correct. 

  

Step 7: (Optional) Enter feedback for correct and incorrect answers. Depending on your Creation 
Settings, you may also enter metadata at this point. 

Step 8: Click Submit. 

Continued 
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Adding a Jumbled Sentence Question 
A Jumbled Sentence question is similar to a Fill in Multiple Blanks, except that all of the actual answers 
are presented in a dropdown field for each blank. Students must choose the proper word or phrase for 
each blank in order to complete the sentence. For example, one might ask students for the correct 
grammatical order of a noun, verb, and adjective in a given sentence. 

Adding a Jumbled Sentence question to an assessment is a two-step process: 

1. Create the question with variables. 
2. Specify the order in which the variables appear. 
 

Part A ï Creating the Question 

Step 1: In the Add question dropdown menu, choose Jumbled Sentence and click Go. 

Step 2: In the Question Text field, type the question. 

 

 Note: Surround variables with square brackets ï for example, [blank_1]. Variables may 
include the following: 

 alphanumeric characters (abc, 123) 

 underscore ( __) 

 dash ( - ) 

 dot ( . ) 

 All other occurrences of the opening rectangular bracket ( [ ) should be preceded by the 
back-slash ( \ ) character. Variable names must be unique and cannot be reused. 

Step 3: Enter a Point Value for the question. Additional fields such as Partial Credit, Extra Credit and 
File upload may also appear, depending on your Creation Settings. 

Step 4: Select the Number of Answers. 

Step 5: Enter the answers to appear in the dropdown in the order they should display to students. 

  

Step 6: Click Next. 

Continued 
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Part B ï Specifying the Variables 

Step 7: The question will appear with the dropdown lists in place of the variables. Select the correct 
answers. 

  

Step 8: (Optional) Enter feedback for correct and incorrect answers. Depending on your Creation 
Settings, you may also enter metadata at this point. 

Step 9: Click Submit. 

 

Adding a Matching Question  
Matching questions allow students to pair items in one column to items in another. You may consider 
giving partial credit if students get some of the matches right. For example, if the question is worth eight 
points and the student gives the correct answers for half of the matches, s/he would receive four points. 

Adding a Matching question to an assessment is a two-step process: 

1. Create the question with variables. 
2. Specify the order in which the variables appear. 
 

Part A ï Creating the Question 

Step 1: In the Add question dropdown menu, choose Matching and click Go. 

Step 2: In the Question Text field, enter instructions for what students should match. 

Step 3: Enter a Point Value for the question. Additional fields such as Partial Credit, Extra Credit and 
File upload may also appear, depending on your Creation Settings. 

Step 4: Select the Number of Questions, e.g., the number of items to be listed in the first column. The 
limit is 20 items. 

Step 5: Enter the items for the first column in the order they should display to students. 
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Step 6: Select the Number of Answers. You may include extra answers to increase difficulty. 

Step 7: Enter the possible answers in the order they should display to students. 

 

 

Step 8: Click Next.  

 

Part B ï Selecting the Correct Answers 

Step 7: Three columns will appear: the dropdown for selecting correct answers (Match), the items to 
be matched (Question Items) and the possible answers (Answer Items). In the Match 
dropdown, select the correct answers. 

  

Step 8: (Optional) Enter feedback for correct and incorrect answers. Depending on your Creation 
Settings, you may also enter metadata at this point. 

Step 9: Click Submit. 

Continued 
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Adding a Multiple Answer Question 
Multiple Answer questions are very similar to Multiple Choice, except that students may choose more 
than one answer.  

Step 1: In the Add question dropdown menu, choose Multiple Answer and click Go. 

Step 2: In the Question Text field, type the question. 

Step 3: Enter a Point Value for the question. Additional fields such as Partial Credit, Extra Credit and 
File upload may also appear, depending on your Creation Settings. 

Step 4: Select the Number of Answers; the limit is 20 possible answers. Note that if you decide you 
want fewer answers, you may click the Remove button to get down to the desired number of 
textboxes. 

Step 5: Enter an answer in each of the textboxes.  

 

 

Step 6: Place a checkmark in the box to the left of all the correct answers. 

Step 7: (Optional) Enter feedback for correct and incorrect answers. Depending on your Creation 
Settings, you may also enter metadata at this point. 

Step 8: Click Submit. 

 

Adding a Multiple Choice Question  
Step 1: In the Add question dropdown menu, choose Multiple Choice and click Go. 

Step 2: In the Question Text field, type the question. 

Step 3: Enter a Point Value for the question. Additional fields such as Partial Credit, Extra Credit and 
File upload may also appear, depending on your Creation Settings. 

Step 4: Select the Number of Answers; the limit is 20 possible answers. Note that if you later decide 
you want fewer answers, you may click the Remove button to get down to the desired 
number of textboxes. 

Step 5: Enter an answer in each of the textboxes. 

Step 6: Click the radio button to the left of the correct answer. 

Step 7: (Optional) Enter feedback for correct and incorrect answers. Depending on your Creation 
Settings, you may also enter metadata at this point. 

Step 8: Click Submit. 
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Adding an Opinion Scale/Likert Question 
This question type measures attitudes or reactions, usually in surveys. Six answer fields are pre-
populated with the following answers (which can be customized): 

 Strongly Agree 

 Agree 

 Neither Agree nor Disagree 

 Disagree 

 Strongly Disagree 

 Not Applicable 
 

Step 1: In the Add question dropdown menu, choose Opinion Scale/Likert and click Go. 

Step 2: In the Question Text field, type the question. 

Step 3: Enter a Point Value for the question. Additional fields such as Partial Credit, Extra Credit and 
File upload may also appear, depending on your Creation Settings. 

Step 4: The Answer fields are pre-populated with values on a typical Likert scale. If you wish, 
customize by selecting the Number of Answers; the limit is 20 possible answers. Note that if 
you later decide you want fewer answers, you may click the Remove button to get down to 
the desired number of textboxes. 

Step 4a: If you are customizing, enter the desired answers in place of the Likert scale provided. 

Step 5: (Tests only) Click the radio button to the left of the correct answer. 

Step 6: (Optional) Enter feedback for correct and incorrect answers. Depending on your Creation 
Settings, you may also enter metadata at this point. 

Step 7: Click Submit. 

 

Adding an Ordering Question  
Ordering questions require students to select the correct order of a series of items. For instance, students 
may need to place a list of historical events in chronological order. 

Adding an Ordering question to an assessment is a two-step process: 

1. Create the question with answers in their correct order. 
2. Specify the order in which the answers appear. 
 

Part A ï Creating the Question 

Step 1: In the Add question dropdown menu, choose Ordering and click Go. 

Step 2: In the Question Text field, type the question. 

Step 3: Enter a Point Value for the question. Additional fields such as Partial Credit, Extra Credit and 
File Upload may also appear, depending on your Creation Settings. 

Step 4: Select the Number of Answers; the limit is 20 possible answers. Note that if you later decide 
you want fewer answers, you may click the Remove button to get down to the desired 
number of textboxes. 
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Step 5: Enter the answers in their correct order.  

  

Step 6: Click Next. 

 

Part B ï Specifying the Display Order 

Step 7: A series of dropdown lists will appear. Highlight each to place the answers in the order they 
should display to students. Note: This is easiest if you order from the bottom up. 

  

Step 8: (Optional) Enter feedback for correct and incorrect answers. Depending on your Creation 
Settings, you may also enter metadata at this point. 

Step 9: Click Submit. 

Continued 
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Adding a Quiz Bowl Question 
Think Jeopardy!, the television game show. Quiz Bowl questions are a way to add fun and creativity to 
tests, such as self assessments or in-class contests. Students see the answer and respond by entering 
the correct question into a text box. An answer must include a phrase and begin with a question word 
(labeled an Interrogative, such as Who, What, or Where) to be marked as correct. For example, the 
question stem might be "The person who invented the cotton gin." The student would need to enter "Who 
is Eli Whitney?" Partial credit may be given if the question word is not included in the answer. 

Step 1: In the Add question dropdown menu, choose Quiz Bowl and click Go. 

Step 2: In the Question Text field, type the question (which will be worded like an answer). 

 

 

Step 3: Enter a Point Value for the question. Additional fields such as Partial Credit, Extra Credit and 
File Upload may also appear, depending on your Creation Settings. Note: Partial Credit here 
will require a percentage of credit, which is the amount of credit students will receive for 
answers that include the correct phrase but do not include the correct interrogative word. 

 

 

 

Step 4: Select the Number of Interrogatives. The limit is 20 but you will likely want to click the 
Remove button to get down to one or two Interrogatives. Students must include the listed 
Interrogative in their answer. 

  

  

Step 5: Select the Number of Answer Phrases; the limit is 20 possible. Note that if you decide you 
want fewer answers, you may click the Remove button to get down to the desired number of 
textboxes. 
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Step 6:  Enter one or more accep|Tab| le phrases. One of these phrases must appear in the response 
for the student to receive any credit.  

 

Step 8: (Optional) Enter feedback for correct and incorrect answers. Depending on your Creation 
Settings, you may also enter metadata at this point. 

Step 9: Click Submit. 

 

Adding a Short Answer Question 
Short Answer questions are similar to Essay questions but of course do not require answers of a similar 
length. Due to their subjective nature, Short Answer questions are left for the instructor to grade. 

Step 1: In the Add question dropdown menu, choose Short Answer and click Go. 

Step 2: In the Question Text field, type the statement to which you want students to respond.  

Step 3: Assign a Point Value. Additional fields such as Extra Credit and File upload may also appear, 
depending on your Creation Settings. 

Step 4: Select a number of rows for the textbox in which students will type their answer. Note: This 
does not impose an absolute limit on answer length.
 

 

Step 5: (Optional) Enter a sample answer to assist TAs in grading. 

Step 6: (Optional) Enter feedback for correct and incorrect answers. Depending on your Creation 
Settings, you may also enter metadata at this point. 

Step 7: Click Submit. 

 

Adding a True/False Question  
Step 1: In the Add question dropdown menu, choose True/False and click Go. 

Step 2: In the Question Text field, type the question.  

Step 3: Assign a Point Value. Additional fields such as Extra Credit and File upload may also appear, 
depending on your Creation Settings. 

Step 4: Click the radio button next to the Correct Answer.  

Step 5: (Optional) Enter feedback for correct and incorrect answers. Depending on your Creation 
Settings, you may also enter metadata at this point. 

Step 6: Click Submit. 
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Using the Random Block Feature 
Random Block enables you to use questions from a pool (not a test or survey) in the Pool Manager. 
Blackboard randomly selects the specific questions from the pool(s) you choose.  

Step 1: In the Add question dropdown menu, choose Random Block and click Go. 

Step 2: Highlight the desired pool previously created in the Pool Manager. 

Step 3: Place a checkmark beside the type(s) of questions desired. 

  

 

Step 4:  Enter the number of questions to import from this particular pool (remember, Blackboard will 
randomly select which specific questions unless you have chosen All). 

Step 5: Enter the points possible per question. 

Step 6:  Click Import. Blackboard will return you to the Test Canvas, where you will see what appears 
to be a single question. When the test is deployed, the desired number of questions will 
appear. 
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