Creating Tests or Surveys

The assessment features in Blackboard allow instructors to measure how well students have met learning
objectives, provide opportunities for practice, or gauge opinions. Both the Test and Survey options link
directly to the Gradebook and record user answers. The Survey feature, however, does not record
answers specific to an individual and does not provide a grade.

This tip sheet will provide step-by-step instructions for developing a test. Steps for a survey are largely
the same except that one clicks Survey Manager to begin instead of Test Manager.

Developing a test in Blackboard involves two steps: 1) Creating the test and 2) Deploying it. This tip sheet
covers the first step. The second step is covered in the tip sheet Deploying Tests or Surveys.

Step 1: Click on Test Manager in the Assessment area of the Control Panel.
alld [ ki .
Test Manaqger Gradebook : | Remember, to build a survey,
Survey Manager Gradebook Views

click Survey Manager instead of
Pool Manager Performance Dashboard Test Manager.

Course Statistics

Step 2: Click Add Test.

COURSES > BB ORIENTATION FOR INSTRUCTORS » COMTROL PAMEL * TEST MAMAGER

@] Test Manager

Add and modify Tests. After creation, add the Test to a content area and make it available.

Add Test If you are building a survey instead, you will click
Add Survey in the Survey Manager.

Step 3: Type the name of the Test, a description, and instructions.
@ Test Information
" Name |
Descriptio INormaI 3| IE ITimes NewPomanl=] B 7 U = = = = =
El
The test or survey title should be as clear as possible. Keep it
short, too, since it will become a column in the Gradebook.
Students will see this description under the link to the
test or survey after you make it available.
In addition to instructions related to the specific assessment, you may want
to include general test-taking guidelines. See the Test-Taking Guide.
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Step 4: Click Submit. You will now be taken into the Test Canvas.

Continued
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Step 5: In the Test Canvas, click Creation Settings.

COURSES » BB ORIENWTATION FOR INSTMTDRS » CONTROL PANEL » TEST MANAGER * TEST CANWAS

@ Test Canvas

Add, modify, and remaove questions. Select a guesh
which default options, such as feedback and images,

f type from the Add Cluestion o
g available for question creat

Add | Calculated Farmula j GO Creation Settings

Name Tip Sheet Test
Description A well-written description.
Instructions Fully understandable instructions.

Step 6: Choose the desired options by placing or removing a checkmark, then click Submit.

[ Test Creation Settings

Display the following options during the creation of this Test

@ Feedback

[ Provide feedback for individual answers.

9 Images, Files, and External Links

[~ Addimages, files, and external links to questions.

[~ Addimages, files, and external links to answers.
Metadata is helpful in searching for questions
e Question Metadata from a Question Pool or other tests.

[~ Add categories, topics, levels of difficulty, and keywords to questions.

@ Scoring This option saves you some typing; the points
possible for each question can still be
customized. Note that this setting is not available

[ Specify default pointwalue for questions. in the Survey or Pool Manager features.

Default paintvalue |5

[~ Specify padial credit options for answers. |
Checking the partial or extra credit options

[ Provide option to assign gquestions as extra credit. here will simply give you the opportunity to
use these features when you create the
questions.

@ Display

[~ Specify random ordering of answers.

[~ Specify the horizontal or vertical display of answers.

[ Specify numbering options for answers.

Step 7: Click Submit. Blackboard will give you a summary page of the creation settings. Click OK.

Continued
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Step 8: Now you are ready to start building the questions. Click on the triangle in the dropdown box
to choose the type of question you want to add, highlight the question type, then click Go.

COURSES > BB ORIENTATION FOR INSTRUCTORS » CONTROL PANEL

@ Test Canvas

Add, madify, and remaove questions. Select a questian
which default options, such as feedback and imagesa

g oo

Calculated Mumeric
Either/Cr
Essay
File Response ey
Fill in Multiple Blanks |
Fill in the Blank This screen shot displays all of
Hot Spot the guestion types available.
ZSelecl Jumbled Sentence -0 You will actually need to scroll
hatching down the list to see all of them.
FMultiple Angwer
Multiple Chaoice
Opinion Scale/Likert
Ordering
CQuiz Bowl
Short Answer
True/False
Fandorm Block

From a Question Pool ar Assessment
@j Fau pload Questions =

Step 9: Type the Question in the Question Text box. Every question type will have the same kind of
box for typing the question stem.

Step 10:  Complete the rest of the question elements. Depending on the creation settings you have
selected and the question type, these elements, such as a file upload or feedback, will vary.
All questions will ask for point value, and most will ask for the correct answer.

* Point Value Im—
Fil If you are including a file attachment,
e I Br image, or external URL, use these options.

Action |Createwmediafile =l
External Link I

Link Name I
@ Options

If partial credit is allowed, each incorr

You can set Partial Credit for answers here.
answer can specify what percentage of the total points should be given for that answer.

Allow Partial Cradit [0

© Answers Select the number of possible answers the
Select the number of answer choices, fill in the fields witrfossible arjsv  question may have. For some question
types, this option will not apply. If you need
NumberofAnswers|4 'l yp P pply. Ty
Correct

fewer answers, click Remove.
® Answer 1. [Nomal =] |3 o] [TimesMewRomans] B 7 O R \ Remove

-

Step 11:  When you have typed in all answers and options for this question, click Submit.

Follow Steps 7-10 for every question you want to add. When you are satisfied with the test, you will need
to make it available to students. Those steps are covered in the tip sheet Deploying Tests or Surveys.
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