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Grade Entry Instructions for http://my.nnu.edu

Use your webbrowser {o go to

http://my.nnu.edu and login with

your Novell Username and
Password

Click on the black “Faculty” tab.
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Useful Information

Click on “Grade E.nt.r“y” i.n the [eft-
hand frame.
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Click on “View Course List”
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If you do not see your course listed,

you may need to change the course
to reflect Graduate or Accelerated
Sessions.
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Select the course for.which you wish .

to enter grades.

. To enferichange grades first select a Program-and Term 2nd click the Search huiton. When the fist of courses has been d‘sphayed cﬁl:k on
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e _Sem'cl_n Cl_‘i!éri_a:' s

- Search-: .

. Term:. | GS 2008

: _-_Pr_ogfam:- 1Al

0.00

3.00

TH 5411 CHRSTN THEO IWSLYN THEOLOGY




7 { If most students in this course will
have the same grade, select the
Default grade and then drop down
to change the individual grades. OR
Select each student’s individual
grade.

Student List far: Graduate GRAD'UATF.-S_PRmG .2008 THS541-1L CHRSTN THEC FWSLYN THEOL?A

Caraloy): GRO7

Instructors:  Severson, Eric R,

Crosg-listed Crurses:

Comse Grading Type: Lelter Grade  Default Geades ;Select.,

It the: giraiing peried i open and ymi hava parmission {0 enter grades, the defaul grade you select will e applied ta rowrs that hava o grade
and that hava a grading typa that metches the course greding type. Please note thet the midtenn grading type Is not displayed on this screen, but
it Is avalisblz, 1 is compared fo the course grading type to defermine whether or net to apply the selected default grads. -

The Gracing Type for students wil onty be displayed i 1t ks diffarent than the Course Grading Type.

Delp, Matthew 5

Haney, Cheryl-M.

Johngon, Stephanie Lynn

Don’t forget to Save!!
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CAdmissions,

Areas of Study
Registrar Forms

Schaols
Undergraduate Programse  * by masE NOTE - Each of these forms must be printed off and completad
Graduate Programs with all information and signatures before submitting. To submit these

forms, send the form to Morthwest Nazarene University, Attention:
Onime Programs " Registrar's Office, 623 Holly Street, Nampa, ID 85686, You may hand
_ Aca;*i.em.i.c De;;a.r tments deliver them to the Registrar’s Office in the Emerson Administration
- ) Building, Room 10B. (The Registrar's Fax number is{268)467-86073.)
University Honors Prograrm

Academic Catalogs

Academic Calendar

Library
Registrar

Transcript Esquest

Catalogs -
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The “Request for Grade of Incomplete” and “Special Academic Petition” forms can be
found at www.nnu.edu/reqgistrarforms.




Northwest Nazarene University

REQUEST FOR GRADE OF INCOMPLETE

Policy: An incomplete may be given when, because of extreme circuwmstances, a student requires an extension of time to
cemplete course work, An incomplete may be requested by the student through the professor or the professor may
initfate a request on a student’s behalf, When the incompiete grade is submitted, it will always have a suffix grade
attached. The student will receive this grade if no further work is done for the course, e.g. "ID". Normally, if the
incomplete is not made up before the close of the semester following the one in which the mark was incurred, the prefix
"I'" will be dropped from the grade and the initial grade will remain unless an additional request is made and granted to
have the period of the incomplete extended. An instructor may request that the student make up the deficiencies before
the end of the following term.

Student D Date
School Mailing Address
Term Year Classification Major
Mitigating Circumstances: { ) Supporting Documentation Attached
Course Number and Title Credits
Request Initiated by: () Imstructor Date
{ ) Student Date
Outstanding ftems Expected Date of Completion

i

2

3

4

5

Recommendation of Instructor () Approval ( ) Disapproval
Comments Atfached { )

Signature of Instructor: Date:

Final grade due in the Registrar's Office by

-, "Action of the Registrar: { ) Approved ( ) Disapproved

Signature: Date:

Motification of Action: () Registrar  { ) Advisor ( )Instructer ¢ ) Studem s\forms\ReqGrdIne (12/03)



Northwest Nazarene Univers.ity
SPECIAL ACADEMIC PETITION

INSTRUCTIONS TO THE STUDENT: Complete this form to the shaded area. Return the petition to the

Office of the Registrar.

Student: 1D
Contact Address Required:

Term: Classification: " Major:

Specific request:

Reason for this request:

Signature of Student:

Supporting Documentation Attached ( }

Date:

Recommendation of Instructor: { ) Approval ( ) Disapproval

Signature of Instructor:

Please Comment

Date:

Recommendation of Advisor: () Approval { ) Disapproval

Please Comiment

Signature of Advisor: Date:
Registrar's Comments:

Action of the Registrar: ( ) Approved () Disapproved

Signature: Date:

Notification of Action: { ) Registrar { ) Advisor ( )Instructor ( ) Student

s:\forms\special academic petition rev Aug04




Northwest Nazarene University
Concurrent Student |
Northwest Nacarene University R earstration Procedures and Policies

++ The concurrent student is considered a non-degree seeking
undergraduate student.

¢ Grades will appear on an official NNU transcript.

+* Once a student has enrolled in the course the tuition is non-
refundable.

¢ Students must contact Cindy Roberts at 467-8373 to withdraw
from a course. |
o The withdrawal form must be signed by the student, the
parent and the high school instructor.
o The withdrawn course will appear on the NNU transcript
with a grade of ‘W.’

“* Students are responsible for timely registration and payment.
o The registration deadline for fall is November 15.
o The registration deadline for spring is February 15.

*» The following reasons for late registration will not be accepted:
o I did not have money for tuition. (A payment plan is

available.)

I did not know how to register.

I forgot to turn in my registration form.

I forgot to ask my parents. '

My teacher did not explain the program.

I waited to find out if the credits would transfer.

[ waited to find out what grade I would receive.

(ONNORNORNONNO NS

*¢ NNU considers concurrent students as university students and
holds the student responsible for academic progress.



