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2008-2009
Tuition Allowance Request for Employees








Northwest Nazarene University





Great Hearts Great Minds Great Futures
Name







 Date




ID #




  Social Security # ___________________________
Staff Personnel (must complete one Tuition Allowance Request per semester)

Please mark one of the following:


(
I request to take traditional undergraduate courses as follows:

# of courses _____________ **
Semester:  Fall
Spring
Summer




Please indicate the number of courses you are requesting

Please circle the semester for which you plan to enroll

I propose to alter my work schedule as follows:

____________________________________________________________________________

____________________________________________________________________________


(
I have been approved to take STEP courses (including General Education STEP Courses) as attached:

Please attach a copy of your approved request for STEP courses and a list of your requested courses for the coming semester

Please see HR website at www.nnu.edu/HR for STEP Tuition Policy and Agreement 

Administrative Personnel


Please mark one of the following:


(
I request to take traditional undergraduate courses as follows:

# of courses _____________ 
Semester:  Fall
Spring
Summer




Please indicate the number of courses you are requesting

Please circle the semesters for which you plan to enroll

(
I have been approved to take STEP or Graduate courses as attached:


Please attach a copy of your approved request for STEP or Graduate courses and a list of your requested courses for the coming school year


Please see HR website at www.nnu.edu/HR for STEP or Graduate Tuition Policy and Agreement 

Faculty


Please mark one of the following:


(
I request to take traditional undergraduate courses as follows:

# of courses _____________ 
Semester:  Fall
Spring
Summer




Please indicate the number of courses you are requesting
Please circle the semesters for which you plan to enroll

(
I have been approved to take STEP or Graduate courses as attached (if for CEU, please disregard this line and complete the next one):


Please attach a copy of your approved request for STEP or Graduate courses and a list of your requested courses for the coming school year

(
I request to take the following course as part of my CEU requirements:  ___________________________

Signature of School Dean (for CEU credits only): _____________________________ Date _______________
** Fee Information - Traditional Undergraduate only - Fees are due at the time of registration for each semester of traditional undergraduate courses. Additional fees may apply as noted in the Registrar’s Course Bulletin.
    
1-5 credits = $15:
6-11 credits = $65:
12+ credit s= $135 to $185:



Athletic Facility - $10
Athletic Facility - $15

Athletic Facility - $25 
Registration Fee - $5


Registration Fee - $5
Registration Fee - $5

Health Fee - $20 
Student Government Fee - $85




Student Government Fee - $45
Annual Contingency Deposit - $50

For further information, please refer to the Policies and Procedures brochure available in the Business Office.

NNU Employee's Signature


Date___________________
Employee’s signature acknowledges that if fees for any course in any program have not been paid within one month after the beginning of class, 
the student account balance due will be deducted from employee’s pay.  
To be completed by Supervisor:

Approved  [  ]
Denied  [  ]  Reason for denial: ________________________________________

Supervisor’s Signature ___________________________________________ Date _______________

Director of Human Resources Signature _____________________________ Date _______________
Return completed form to the Human Resources Office, Emerson Administration Building, Room 12.















