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Employees and their dependents are generally not entitled to tuition remission benefits with regard to the graduate courses/programs offered by the university.  The only long-standing exception to this rule is for those faculty members for whom a professional certificate or license is required for the successful accomplishment of their professional role at NNU (in which case the faculty member may request tuition remission benefits on a case-by-case basis from the Vice President for Academic Affairs).

The President’s Cabinet has concluded that the university would benefit from providing a method of handling graduate tuition for certain administrative personnel members employed by NNU, whose employment responsibilities are related to some of the graduate courses and/or programs offered by NNU.  In this circumstance, the course/program is in the nature of professional development for the administrative personnel member, rather than an employee fringe benefit to which the employee is entitled as a matter of right.  Consequently, beginning with the 2003-04 academic year, the university shall treat as tuition remission certain graduate courses and/or programs taken by selected administrative personnel members (hereinafter referred to collectively as “employees”), according to the following conditions:

1.
This policy applies only to administrative personnel employees when it is determined that the coursework in which the employee is to be involved is (a) closely related to the employee’s job responsibilities at NNU; and, (b) will contribute not only to the benefit of the employee, but also to the employee’s being able to better serve the university as a result of the educational experience.

2.
An employee’s ability to enroll in a graduate course/program pursuant to this policy is on a “space available basis;” that is, no employee may displace a paying student in the relevant graduate course/program.  Likewise, in determining whether there are enough students enrolled for a graduate course/cohort to justify teaching the course/cohort, employees enrolled pursuant to this policy shall not be counted in making such determination.  In no event may more than one employee be enrolled in the same graduate cohort/program pursuant to this policy.

3.
Any employee approved for receipt of this benefit must apply for, and be accepted into, the courses/program in the same manner as any other student.

4.
The tuition remission benefit will extend only to the tuition portion of the cost of the graduate course/program.  In other words, the employee shall be required to pay the portion of the graduate course/program cost that is assigned to books, supplies, fees, travel costs, and other non-tuition student costs.

5.
The employee shall be required to sign an agreement that provides that the employee shall be responsible to reimburse the amount of the tuition remitted if the employee fails to continue his/her employment for at least two academic years following the completion of the course/program.

6.
Access to the tuition remission benefit must be initiated by action of the vice president of the employee’s sector after the vice president has made a determination that the university would benefit from the employee’s enrollment in a particular graduate course/program.  At such point as the vice president makes this determination, the vice president must recommend to the President’s Cabinet application of this policy.  Application of this policy at any particular time is subject to the sole discretion of the President’s Cabinet.  Once an individual has been approved pursuant to this policy, notice of the approval shall be given to the university’s Controller.

7.
There is presently some lack of clarity as to whether the Internal Revenue Code will treat the foregone tuition under this policy as a tax-free benefit to the employee.  However, if a determination is made that invoking this policy will result in a taxable event for an employee, such employee shall be so informed and the employee’s prior written consent shall be obtained to the imposition of the tax impacts on such employee.  If it is determined that this creates a taxable event for the employee, payroll withholding and other tax-related charges will be adjusted accordingly in light of the graduate tuition remission benefit.  In all cases, it shall be the obligation of the vice president of the employee’s sector to notify the affected employee of possible income tax impacts.  The Controller shall make a determination for each employee as to the taxability of such tuition remission at the time of the employee’s enrollment.
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